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We all know that transition and change can be stressful. Even as adults there are times 

when we are filled with trepidation and the current situation is testament to that. We 

are all learning and working in a different way and some pupils/parents are coping 

better than others.  

Where we can, we prepare ourselves to make the change easier. The purpose of this 

document is to set out how we, at Springwood, are preparing to make the change from 

Springwood to High School easier for our pupils, our parents and the staff involved 

given that they are already dealing with a huge change to their everyday lives. 

It is our intention that every pupil moving on from Springwood experiences a positive 

transition to their respective High School that is inclusive and fully supported.  

Parents will be a key feature of this process as will liaison with each of the High 

Schools concerned every step of the way. 

 

 

 

 

 

 

 

 

At Springwood we have identified the following aspects of Transition as being those 

most likely to cause anxiety: 

 New staff getting to know pupils and understand them 

 Pupils becoming familiar with new staff 

 Pupils understanding the differences between Springwood and their new school 

 Increasing levels of independence expected 

 Being with different pupils and making new friends 

 Expressing and managing their emotions 

 Parents not knowing where to find answers to questions or who to ask 

 Impact of Covid and being unable to have initial visits with parents / attend 

Open Days 

Whilst these aspects are no different to the usual concerns pupils and parents would 

have at transition, the way in which we manage them will be quite different this year. 

 

The following pages outline how we at Springwood intend to implement the transition 

process during the Summer 2021 term. 

Pupil

Parents

Chatsworth

Springwood

Oakwood
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How will new staff get to know pupils and understand them? 

 

 

This transition booklet will be completed by the pupils and contain information about 

themselves including likes / dislikes; school based activities they enjoy; how they feel 

about moving to High School and other key information as well as anything that the 

pupils choose to add eg. photos, drawings, favourite texture, smell and so on. 

These will be completed in school unless otherwise agreed. 

Springwood staff will liaise with the staff from the High School/s to share other 

relevant pupil information which will include levels of attainment as well as triggers / 

strategies for managing behaviour where necessary and any sensory processing needs. 

This will be done via meetings in school or through a platform such as Zoom.  

 

How will pupils become familiar with new staff? 

 

Who is involved? What will be done? How will it be facilitated and by whom? 

Pupils  

Parents 

Springwood staff 

 

 

Springwood staff 

High School staff 

‘I’m Moving On’ 
Transition booklet to be 

completed 

Pupil info sheet / map 

 

Information sharing 

In school during PSHE lessons  

 

 

 

 

In school or via Zoom  

Who is involved? What will be done? How will it be facilitated and by whom? 

Pupils  

Springwood staff 

High School staff 

 

Pupils  

Springwood staff 

Parents 

 

High School staff 

Pupils / Parents 

Springwood staff 

 

Chatsworth staff 

Pupils / Parents 

Springwood staff 

Dedicated area /book / ALD 

board in class to display staff 

photos / names  

 

Chooseitmaker activity to 

identify named staff / match 

staff to name 

 

Video clips of staff introducing 

themselves incl signing 

 

 

DIY Theatre Project 

Artist visits 

In school  

High School staff to send photos of 

KEY staff to Springwood 

 

In school or at home via website link 

 

 

 

Oakwood & Chatsworth – ideally on 

respective websites so parents can 

access from Home as well 

 

Chatsworth / Springwood 
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Pupils will have the opportunity to ‘meet’ the staff who will be working with them and 

become familiar with them over a period of time. New faces can be introduced 

gradually and not all at once if this is more appropriate for individual pupils. 

Chooseitmaker is a familiar app for Springwood pupils ensuring new faces and 

information are presented in a familiar way.  

 

 How will pupils understand the difference between Springwood and their 

new school? 

 

There will be many differences and Springwood staff will complete activities in PSHE  

to highlight these.  

Objects of Reference will be sought from Chatsworth for those pupils who need them 

so they can become familiar with them. Photos displayed at Springwood can be 

accompanied by written / symbol / spoken labels. 

 

 

 

Who is involved? What will be done? How will it be facilitated and by whom? 

Pupils  

Parents 

Springwood staff 

High School staff 

 

 

 

 

High Schools 

 

 

Springwood staff 

Key information eg. class name/ 

uniform / photos of the main 

areas in school / sample 

timetable etc to be displayed in  

class and/or added to ‘I’m 

Moving On’ booklets 

 

 

Virtual Tour of the school OR 

Photo tour on PPT if necessary 

 

This information will be added 

to a dedicated section of our 

school website 

 

Social story based on 

differences to be shared with 

pupils 

Information to be sent by the relevant 

High School 

Class staff at Springwood to display in 

dedicated area/class book and  support 

addition of info to booklets 

Dedicated area may involve displaying a 

High School jumper/photos etc 

 

High Schools to produce & send across 

or put on their website 

 

Dedicated website page to be set up by 

TH/NB 

 

 

Story to be written by Springwood 

staff 

Social story to be printed and/or put 

on school website 
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How can pupils become increasingly independent prior to starting High 

School? 

  

Pupils have the opportunity whilst at home and/or at school to develop their 

independence in identified areas. 

 

  How can pupils be supported to make new friends / accept others in 

their class? 

 

Pupils will encounter different people at High School, possibly new classmates and 

certainly a different bus route with new driver / passenger assistant / fellow 

passengers. A Social Story will prepare pupils and reduce anxieties. 

 

How can pupils be supported to appropriately express and manage their 

emotions and concerns? 

Who is involved? What will be done? How will it be facilitated and by whom? 

Pupils  

Parents 

Springwood staff 

 

Pupils will work on activities to 

develop their independence 

skills eg. dressing, finding own 

belongings etc 

Springwood staff to identify 

Independence targets on EHCP and 

liaise with parents 

Who is involved? What will be done? How will it be facilitated and by whom? 

Springwood staff 

Pupils/Parents 

Social story to address the 

issue of new people / new bus 

route / what to do etc 

Springwood staff to write this to be 

shared on website and in school 

Who is involved? What will be done? How will it be facilitated and by whom? 

Pupils /Parents 

Springwood staff 

 

High School staff 

Springwood staff 

 

Pupils /Parents 

Springwood staff 

 

Pupils /Parents 

Springwood staff 

 

A Social Story based on 

emotions to be written 

 

Identify staff pupils can go to 

for help 

 

Mini ALD Emotions board for 

identified pupils 

 

Pupil Voice: Complete work with 

individual pupils to map out 

their thoughts and feelings 

Springwood staff to write 

Add to website 

 

High Schools to identify staff and send 

photos. Springwood staff to add to 

social story above 

Springwood staff to produce pocket 

sized boards for pupils to take  

 

Springwood staff to decide on format 

Share with parents via website if 

necessary 

Add to ‘I’m Moving On’ booklet 
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Pupils will be worried about a new class, new staff, who to go to if they need help and 

many other worries. The measures above will alleviate anxieties and support pupils to 

react more positively. 

 

How can we support parents to manage their anxiety? 

 

Parents want to support their child during this process. They need to know who they 

can contact at either school should they need to discuss anything. 

Timetable for Implementation 

This process will start w/b 7th June 2021 

Springwood staff will be allocated specific actions from the above and develop these 

ready to launch by the above date.  

The High Schools will be contacted, the above shared and discussed. 

 

In order to promote continuity, it would be beneficial to have some learning that 

crosses the divide between Springwood and High School – a shared theme /topic. This 

would give the Springwood pupils a chance to develop their self esteem in a new setting 

by sharing their existing knowledge. This can be discussed with the respective High 

Schools. 

This will be facilitated this year through the DIY Theatre Project and visiting Artist 

funded through the successful grant application by Chatsworth. 

Contact information: 

Tracey.hartley@salford.gov.uk Springwood Team Leader 

Rachael.Fox-kent@salford.gov.uk Springwood Family Liaison Officer 

jdarnell@oakwoodacademy.co.uk Oakwood Acting head of Year 

emma.brockway@salford.gov.uk Chatsworth Transition Officer 

 

Who is involved? What will be done? How will it be facilitated and by whom? 

High School staff 

 

 

 

Springwood staff 

Parents 

 

High School to build 

relationships with parents as 

soon as possible  

 

Parents have the opportunity to 

chat to staff about their 

concerns 

High Schools to contact parents via 

phone / email/ letter. Point of contact 

established. 

 

During Welfare Checks or via Home 

/School Book. Concerns discussed and 

passed onto High School if we cannot 

answer them. 
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